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Schedule Number: NC1-047-84-02 
 
All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 
 
Description:  
 
Disposal at the agency is assumed to have taken place.
 



• REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 
(See Instructions on reverse) JOB NO 

NCl-4 ~'84-2 
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGJQN, DC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTAt3LISHMENT) -----< 2-14-84 
1------------------

Heal th & Huma~n"----'S~e~-=....:..rv~i~c~e~s'-----------------~ NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION -----------------

In dcco•d~nce w,th tre prav,s,ons of 44 USC 3303a the disposal re 
Socia 1 Se Curit y Adm in is t ration que,t ,nc'ud1ng amendments. ,s aDD'oved except fo• ,terns that may 

J. MINOR SUBDIVISION De sta;-,ocd --o,sposal 101 ,pproved"· or .. w,thdrawn .. 1n column IO 

Office of Refugee Resettlement 
4. NAME OF PERSON WITH WHOM TO CONFER I s. TEL EXT 

I FTS 934-5770 
__ E_r_n_e_s_t_P_._L_a_r_d_i e_r_i ________ _FWB, 
6. CERTIFICATE OF AGENCY RE:PRESENTATIVE 

?:11-ft/ 
/late 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of I page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

[x1 A Request for immediate disposal. 

D B Request for disposal after a specified period of time or request for permanent 
retentio . 

C. DATE 

2/7/84 

7. 
ITEM NO 

115-107 

D. OF •~SENTATIVE E. TITLE 

Department Records Management Officer 
Deal . ~ -------~---------------.-----.-----

' 8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

ffice of Refu ee Resettlement (ORR) Cuban Refugee Family 
urve 

his file consists of survey forms (form ORR-80-1, "Planill 
e Informacion" (List of Family Information)) mailed to 
uban Refugees in the. United States. The forms were mailed 
o refugees by the Federal Emergency Management Agency in 
980 and forwarded after completion to ORR. Included are 
arms reproduced in publications such as newspapers which 
ere'completed and sent to ORR. The survey collected 
emographic information, such as the name, address, and ali n 
umber of the refugee, and the identity of relatives who 
ad remained in Cuba. The information was co be used for 
amily reunification if the relatives entered the 
nited Scates. Intervening events such as the Mariel boat 
ift have made these records ·useless, howeve:-, for the 
urpose for which they were intended. ORR has no reason 
or retaining the files, and is requesting immediate 
isposicion of the records. The survey is maintained in 
pproximacely 100 cardboard boxes which are in the Florida 
ff ice in Miami. 

ISPOSITION 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

STANDARD FORM 115 
Revised Apr,I, 1975 
Presc11bed by General Services 

Adm1nistra1ton 
FPMR (41 CFR) 101-11 4 



• INSTRUCTIONS • General I n~tructions: 

L:se Standard Form I I 5 (obtainable from supply depots of the 
Federal Supply Service. General Services Administration) and the 
continuation sheet Standard .E.Q.rm 115a (obtainable from the Rec
ord~ Di,pos1t1on Div1,ion. Office of Federal Record~ Centers. Na-
11on,1I Archive, and Record~ Sen1ce. Wa~h,ngton. D.C 2040Rl to 
obtain .iuthonty to,d1spo,e of record~ or to reque~t permanent re 
tention of record, Detach the fifth copy from the set :ind k, ep a, 
your reference copy Suh1J11t the first four corie, of the ,et to the 
National Archive\ and Record, Service One ,OP\' will he returned 
tll the a11enq J~ n,,11f-l·.it1on of Item~ that ;,.re .. uthonled for di,po,J: 
Item, withdrawn or not approved for di,po,al wil! t-e ~o m.irked 
f',1,h 'ii- 11' req.:1nn,? ( o,..,,ptro'ler (iener.d .:om:urrence mci,t he 
,,~c,,mp.inied hv ., not•ficauon bf approval from C, AO 

.\penfi< ln,iru,·t,on, J 

F nrn,, I .'. und f sho1,ld ,tiuw \\-hat agem y ha, cu,tody of the 
<e( ,,rd, that ~re identified on the form . .ind ,hou!d tontam the name 
d the depart,~a,nt ,,, mderend.-nt agency. ,md 11, r,a_1or and_ mim,, 
,uhJ1v1'1on,. 

f 111,,,., 4 and ' ,hnu1d help 1dent1f) .ind locate the pcr,on to 
whwn 1'14< mn rt·t> 1rc!1'1g the record, should 1-e d:rected. 

f ntn f> ,h111.,IJ t--c ,1gned ,md d.ited on th-= four , op1e, I-) the 
1i:cn, ~ rcpre,e<'tati-c The nurr:"er of ra!!e' ,nvol\•ed m the- reque-t 
,ho :Id he m\Crted 

Rox A ,hould be ched.ed if the record, may be d1~po~ed of 1m· 
mediately. Bo, B ,hould he checked if continuing di,po,al authonty 
" reque,ted or 1f i;,ermancnt retention 1~ requested. Only ~me t-9, 

' .. • , J 

m:,y he checked · · · 

En1n- 7 ,hou'd contain !he number~ of the items of records iden
tified on the form m sequence. i.e .. I. 2. 3. 4. etc. 

£111,v !'. ,hould ,how what record~ are proJ?<"ed for di,po~;;I 

. ' 

~ ... "'t: - --- I.: 
SSA Records 0 

Center headings should indicate what office's record, are in
volved if all records described on the form are not those of the same 
office or if they are records created by another office or agency. 

An identification ~hould be provided of the types of records in
volved 1f they are other than textural records. for example. if they 
are photographic records. sound reeordings. or cartographic records. 

An 1temil.,h•n and accurate identification shouid be provided of 
the ,em:~ of ,.:cords that are prnpo~ed for d1,po~al or rete'l!lon. 
Each ~cr,e, ,'1,,uld compn\C LI'.~ _large:.1 pracuc:.I grou~ml! 0f 
,eparately or•:.,.ni1i:d and log1c.,.1v related matenal, tha·t can· he 
treated a~ " ,1.1,,:le 110:t for purpo,e, c,f dispo~al. Compo'lel\t _part, 
of a "n" l''.!V t,,:·IJ~ted ~er .. r;it, :\' if numb.:red cimse(:Ut1velv "' 
I a. I h. etc . c rdt"r the !!eneral ,c.,,:s entry. 

~ ,tatement ~i-.ouh.l ~c pro,1<1ed ,howir.~ whi:n· <l1'pQ:\,il ·,,. to 
l'C IT'ade of 11--e record,. lhJ, 

If 1mmedi.:.t.: d,~po,dl , , 1cq1•,c:,tcJ of p:i,t "ccumul.it1on, of rec
o~_d5. t_11e mc~"~'"c date~ dur-r.~ wh,ch the ~ecor.d, were_ pr_pduced 
d~ll1d t:>t,' ~t.ited. . ' 

If conun·Jm: d1'1X•·a' ,, rt~ •e ,(,;•! ior record, that have a-:cumu
:a, :J "' w-11 cont1r.::c: to ac-:urru· 11.: the: rc-tenllon penod m.1v be 
e,;-r.:"ca m t.:rm, of 1c-ar, m.,,n1:-,. etc. or 1n terrr., of fut:ire ac
llC•I'- or cvenh ,\ futur:: ..>,hvl' "r ,;vent that " to dderrnine th.: 
rctent,on rerioJ mL,t he ot-,c..:11 ve unJ defir.,tc If di,p,.h.11 of thc 
'"' 0rd~ " c0rtmger:t upon the·• t--em11 m:~rofiimed. or ott:c•wi•e 
.p,-.!u,c-.! ..,, r.:.:ordo.:d o,i l'l,1,h:ne read .. b!e media. the rckmton 

p,;110J ,h:,u J read .. L nttl .l\Cert:iined that reproduced copie, or 
re,urding, have 1:-een made in .iC(;urd.1n~e with <,So\ re~ulatron, 
.1,1d ,re adec,u.i:c ,ub~tttute, for the paper record,·· Al,o. the pro
,1,,wn, of f P~I R ~ IO I -1. I.~ ,~ould be ob~erved. 

,-_,.,,_~ 9 ~hould he cl\ccketi 1(sdmplcs "';C ~ubm1tted for ,in ite_m. 

Howe\er. sample, of.I~,: r~r~fa~~.!1-~/~~u~re\l un!es, they are 
rcquc,ted h} tl-e NA.RS..:aJlpraiser. If trt 9em ha~ been previou~ly 
,ubm11ted. the rele.fant job and item number'should be entered. 

f.nln II/ ,hould be left t,lank 

Date 

Standi..rd form~15 AAC I\ R~• 4. •<· 

http:J\pQ:\.il

